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General Assembly Agenda 

January 30, 2018 
 
 
1. Welcome & Call to Order 

2. Approval of September Minutes 

3. Treasurer’s Report 

4. President’s Report 

a. Re-imagining our FSUS PTSA 

b. Survey Monkey Initial Results 

5. 2018-2019 Positions and Activities Discussion 

6. Adjournment 

Florida State University Schools 
Parent Teacher Student Association 

3000 School House Road Tallahassee, Florida 32311 
850.245.3700 

UPCOMING DATES 

• February 8: Skate World Share 

Night 

• February 12-14: Wooden Rose Sale 

• February 21: Boosterthon Pep 

Rally 

• February 24: Daddy Daughter 

Dance 

• February 28: Walking School Bus 

• March 2: Boosterthon Fun Run 

• March 28: Walking School Bus 

• April 25: Walking School Bus & 

Muffins with Mom 

• May 1-5: Teacher Appreciation 

Week 



FSUS PTSA General Assembly Meeting Minutes 

Tuesday, September 19, 2017 

Gold Lecture Hall 154 

 
Executive Board Members and Others Present: Nancy Blum-Heintz, President; Janis Timmons, Treasurer; 

Hannah Traft, First Vice President of Programs; Felicia Small, Second Vice President of Membership; Ashley 

Cate, Second Vice President of Membership; Pearl Vos, Third Vice President of Fundraising; Amy Harris 

Recording Secretary; Samantha Savage, Teacher Liaison - Elementary; Nicholas Timmons, Student 

Representative 

 

Number of Attendees (including Executive Board Members): 24 
 

1. Welcome – Call to Order – Establish Quorum 

• Meeting called to order at 6:13 PM by Nancy Blum-Heintz  

2. Opening Statement by Dr. Chambers: 

• Dr. Chambers discussed support for PTSA by focusing on membership and fundraising in order 

to meet the goals of program development.   

i. Program development covers: initiatives to create well-rounded students who not only 

achieve academically, but also have a good work ethic and good morals, campus 

beautification; focus on building FSUS in to a happy, high-performing place;   

• Dr. Chambers also gave an update on the playground 

i. Fully funded by President Thrasher; demo set to start and site work review scheduled; 

order ready to be placed 

3. Approval of May 2017 General Assembly Meeting Minutes: 

• Motion to approve minutes by Adam Gaiser, second by Angie Gebhart. Minutes unanimously 

approved by those present. 

4. President’s Report – Nancy Blum-Heintz 

• Introduction and thank 2016-2017 PTSA leadership for their help 

• Nancy Blum-Heintz gave a presentation regarding the PTSA purpose 

• Buckets of work: fundraising, programs, membership 

• Annual Goals:  organizational strength, membership, engagement, volunteering, school 

improvements, fundraising  

5. Membership Report – Ashley Cate 

• Total members to date is 400+ and we’ve met the goal of meeting last year’s membership 

numbers 

• Volunteers are needed and will be contacted if a member expressed interest on the membership 

form 

6. Student Representative Report – Nick Timmons 

• Discussed goals of reaching more secondary students, especially student athletes, to provide 

more volunteer support to the PTSA 

i. PTSA is also a good way to earn volunteer hours needed for the Bright Futures 

scholarship 

7. Fundraising Report – Pearl Vos 

• Cherrydale Fundraiser: at $5000 for packet sales and $7000 for internet sales as of the PTSA GA  

• Share Night: Skate World, FSU Theater 

• New fundraiser: Boosterthon 

• PTSA funds must be earmarked for programs such as Just Take 20 literacy program, 

Grandparents Day, Daddy/daughter Dance 

• Boxtops: Angie Gebhart leader; $1800 in boxtops as of the GA, Kona Ice party is Oct 6th with 

Ms. Greene as the winner for K-2 and Ms. Jackson as the winnder for 3-5 



• Attendee question re: Skate World.  1st Skate World gives us 100% of the evening’s profit and 

2nd Skate World gives 50% of the profit 

8. Programs Report – Hannah Traft 

• Walking School Bus held on the last Wednesday of the month 

• Dads Take Your Child to School Day will also occur on Sept 27 

• Grandparents Day Nov 15th– led by Tiffany Vause and Heather Ross 

i. Held in the cafeteria with light refreshments, Dr. Wills will speak, then grandparents will 

go to kids classroom 

ii. Encourage Grandparents or Grand-friends to join the PTSA and encourage volunteering 

iii. If a grandparent is out of town or cannot attend, there will be an opportunity to send them 

a gift 

iv. This is also an opportunity to pair a grandfriend with a change who does not have 

grandparents who can attend 

9. Treasurer’s Report – Janis Timmons 

• PTSA funds management has moved online to make it easier for participation and transition 

i. Purchased Quickbooks for very little money and program will make it easier to meet 

obligations and reporting requirements 

• Presentation of 2017-2018 Budget 

i. Statement of Financial Position – truer value is $11,000 after some recent expenses 

ii. Statement of Activity from July 1 – September 15, 2017 

iii. Budget Overview  

1. Critical that members approve the budget for 2017-2018 during the  General 

Assembly  

2. Total Revenue expected $55,300, Cost of Goods Sold $19054, Expenditures 

$35,000 with a yearly carryover of $8000 

a. Expected to end 2017-2018 year at $10,000 

• Nancy Blum-Heintz brought up further points regarding targeting funds to programs 

i. Focus funds to help secondary programs, programs for economically disadvantaged 

students, and other initiatives in order to meet the goal of forming well rounded students 

at FSUS 

• Heather Ross motioned to approve the 2017-2018 PTSA budget, motion second by Monica 

Wyre; Budget unanimously approved by all present 

10. Discussion – Nancy Blum-Heintz 

• Introduction of Samantha Savage, Elementary Teacher Rep 

i. Second grade teacher; first year as a PTSA liaison; goal  is to support the PTSA and 

encourage volunteers 

• Sprit Wear available for purchase 

• Be sure to take a volunteer form to help the PTSA 

11. Adjournment 

• Motion to adjourn by Nancy Blum-Heintz, second by Adam Gaiser. Unanimous consent by those 

present. Adjournment at 6:57 pm 

 

Respectfully submitted, 

 

Amy Harris 

Recording Secretary 



Nancy Blum-Heintz, President | Janis Timmons, Treasurer | Hanna Traft, First Vice President of Programs |  

Felicia Small, Second Vice President of Membership | Ashley Cate, Second Vice President of Membership |  

Pearl Vos, Third Vice President of Fundraising | Bobbie Dowling Blount, Corresponding Secretary | Amy Harris Recording Secretary 

 

Dear FSUS Family, 

If you would like to get more involved at your child’s school, to casually interact with other parents, teachers, 

and students all while helping our great school – PTSA provides you that opportunity. 

Are you worried PTSA participation requires a lot of time? Don’t be… the PTSA Board appreciates any 

time you can give.  

Our efforts focus on improving the lives of students of our school through family involvement, volunteering and 

effective partnerships with our teachers and administrators. There are many opportunities for involvement, 

including those for working parents/guardians, as well as for those with small children at home (Dads, kids 

love to see you at school, too!). We also welcome our wonderful grandparents and other adult relatives! None 

of these functions would be possible or successful without the help of our FSUS family. Your volunteer 

commitment can be as great or as little as your schedule allows. Whether you can help at school or from 

home, weekdays or weekends, any and all help is appreciated! And being a PTSA member doesn’t mean 

you must volunteer – but of course, we would love your help. 

We use SignUp Genius to help us coordinate volunteer time slots and donations. The online process of signing 

up for an event is very simple, and you are not required to have a SignUp Genius account in order to 

participate. You will not receive any e-mails (including spam) from SignUp Genius other than the specific event 

signup e-mail, any changes to the event signup, and a single reminder prior to the event. We hope everyone 

finds this method a convenient way to see what’s available, what’s needed, and signup!  

Please take a moment to review the opportunities on this form, check off any that may be of interest to you, 

and return the form to your child’s teacher or email us at fsusptsapres@gmail.com. Your contact information 

will be added to the volunteer database, and we will keep you updated with more details and reminders as 

the event or project approaches. We understand that schedules change, so please select any programs that 

interest you, even if you’re unsure of your ability to fully commit at this time. 

If you have any questions or need further information, please do not hesitate to contact us at 

fsusptsapres@gmail.com. You can also find this information and more on our updated website 

http://bit.ly/fsusptsa! Thank you in advance for your interest in volunteering for your FSUS PTSA!  

Sincerely, 

 

 

Nancy Blum-Heintz 
FSUS PTSA President, 2017-2018 
  

Florida State University Schools 

Parent Teacher Student Association 
3000 School House Road Tallahassee, Florida 32311 

850.245.3700 

http://bit.ly/fsusptsa


FSUS PTSA VOLUNTEER INTEREST FORM 2018-2019 

Please complete this form with your contact information and volunteer interests. (Note that you only need to fill 

out one form regardless of the number of children you have at the school.) Return completed form to the front 

office of e-mail to fsusptsapres@gmail.com. Thank you for helping make FSUS such a great school!  

PLEASE PRINT CLEARLY. 

Volunteer Name:            

E-mail:        Contact Phone:     

Preferred Method of Communication:  ☐ Text  ☐ Email  ☐ Call 

Relationship to child(ren): ☐ Parent/Guardian  ☐ Grandparent  ☐ Other   

Student Name:     Grade:   Teacher:    

Student Name:     Grade:   Teacher:    

Student Name:     Grade:   Teacher:    

How often are you available to volunteer? 

☐ Weekly     ☐ Monthly    ☐ Occasionally  

When are you available? 

☐ Mornings in school  ☐ Afternoons in school    ☐ Evening Events  

☐ Early morning (Before school or at arrival time)  ☐ Weekend Events ☐ At home activities 

PLEASE SELECT ALL ACTIVITIES/EVENTS IN WHICH YOU MAY BE INTERESTED IN VOLUNTEERING. DESCRIPTIONS OF THE 

VOLUNTEER OPPORTUNITIES ARE LISTED ON THE FOLLOWING PAGE. 

AT HOME OPPORTUNITIES: 

☐ Box Tops  ☐ Volunteer Communication  ☐ Reflections Art Program (November) 

☐ Donations/Fundraising (Soliciting donations for events such as Welcome Back Breakfast, Teacher Appreciation Week) 

☐ Communications & Outreach (Newsletter Development, Listservs, Website Updates, Social Media, Graphic Design) 

☐ Academic Enrichment (Teacher Mini-Grants, Senior Scholarships, Best & Brightest Awards) 

REGULAR ON-CAMPUS OPPORTUNITIES: 

☐ Walking School Bus (Monthly) ☐ Membership (Ongoing)   ☐ Pastries with Parents (January & April)  

☐ Wooden Rose Sale (Homecoming, Valentine’s Day, Prom)           ☐ Spirit Wear Sales (Throughout the year) 

☐ Teacher Appreciation Week (May) 

EVENT-BASED ON-CAMPUS OPPORTUNITIES 

☐ Welcome Back Breakfast (August)  ☐ Dads Take Your Child to School Day (September)  

☐ Fall Catalog Fundraiser (August & October) ☐ Grand Friends Day (November) 

☐ Holiday Shoppe (December)   ☐ Boosterthon (February/March) 

EVENING/WEEKEND OPPORTUNITIES 

☐ SkateWorld  ☐ Daddy/Daughter Dance ☐ Share Nights  

☐ School Improvement/Beautification ☐ Dads Committee 

  

mailto:fsusptsapres@gmail.com


TEAM DESCRIPTIONS 

Engagement Teams: 

• Academic Enrichment (Throughout the year; primarily coordinated from home.): The Academic 

Enrichment committee provides academic enrichment, educational, and scholarship programs for students, 

teachers, and PTSA members. The Academic Enrichment Team augments our students’ education through 

teacher mini-grants, which enable FSUS faculty to acquire additional learning resources e.g., flexible 

seating, books, language learning centers, organizational materials, SAT prep books, and classroom 

supplies. The Academic Enrichment Team also recognizes the academic and community service 

accomplishments of several graduating seniors through 5, $500 Senior Scholarships, and $50 Amazon gift 

cards for FSUS’ nominees for the Best & Brightest Awards. The Academic Enrichment Team is in responsible 

for receiving, evaluating, and—in consultation with the PTSA Board—awarding teacher mini-grants and 

senior scholarships. Improves Senior Scholarship and Mini-grant application materials annually. 

• Dads Committee (Throughout the year but mostly nights and weekends.): The Dads Committee is an 

extension of the PTSA. Typically, men make up just 10% of the membership of a typical PTA organization. 

The goal of the committee is to help increase the presence of the male role model in the school and the 

organization. The events the Dads committee hosts can vary year to year including hosting Muffins with 

Mom, Skate World Share Night, and a dad specific walking school bus (to coincide with Dads Take Your 

Kids to School Day).  

• Dads Take Your Children to School Day (September): Dads Take Your Child to School Day invites 

fathers to take their children to school and stay for pastries and photos. This initiative’s intent is to highlight 

the difference fathers and father figures can make by taking a more active role in their children’s 

educational experience. Volunteers are responsible for coordinating with Walking School Bus, ordering 

food, setting up, décor, photos, serving and clean up. Event requires several days of planning and actual 

event in approximately 90 minutes including set-up and clean-up. 

• Daddy/Daughter Dance (Planning in January, event in February): The team plans and coordinates all 

aspects of the Daddy/Daughter Dance including ticket sales, food, entertainment and activities. 

Coordinates volunteers as needed for the night of the event.  

• Grand Friends Day (Begin planning in September, event in November): Coordinate an event that 

engages grandparents/grand friends in the academic life of their student at FSUS. For students, whose 

grandparents or grand friends are unable to participate in the event, PTSA will coordinate a “Cookie 

Gram.” Grand friends can purchase a “Cookie Gram” for students to enjoy at lunch with a personal note.  

• Pastries with Parents (January and April): Encouraged to host two events, pastries with parents and 

muffins with mom in springtime. Volunteers are responsible for ordering food, setting up, décor, photos, 

serving and clean up. These events are minimal in time commitment. One hour for planning and another 

hour for set-up/event/clean-up before school. 

• Reflections Art Program (November awarding, preparation primarily done from home.): Coordinates 

the PTA Reflections program with the teachers and encourages students to get involved. Gives a PTA 

Reflections presentation at a teachers’ meeting at the beginning of the year and sends out reminders 

about the due dates. Responsible for making sure that the entry forms are properly filled out before 

sending entries to the county council. Other PTA Reflections duties are found on the Florida PTA web site. 

• School Improvement & Beautification (Throughout the year as needed.): Responsible for beautification 

efforts on campus to include items such as the playground, art projects, water fountains, garden, car pick-

up/drop-off areas) 

• Walking School Bus (Monthly): FSUS Walking School Bus committee determines themes and small student 

incentives for each month, coordinates with FSUS PD, FSUS crossing guards, Department of Health 

volunteers, the Subway manager, in order to ensure continued free coffee for adults, tracking student 

walkers, ensuring each student has proper consent forms, counting monthly participation, providing year-

end awards for the classroom with the most walkers throughout the year, requesting student volunteers 

and photographer volunteers to document the event. 



• Welcome Back Breakfast (August): The Welcome Back Breakfast takes place as a part of the back-to-

school faculty meeting. It is an opportunity to welcome the teachers and sign them up for membership. 

Teacher and administrator goal of 60 percent. Have three to four gift baskets as “door prizes” for those 

who sign-up as members. Volunteers are responsible for ordering food, setting up, décor, photos, serving 

and clean up. Event requires several days of planning and actual event in approximately three hours 

including set-up and clean-up. 

Membership Teams: 

• Communications & Outreach (Throughout the year from home.): Coordinates with the FSUS technology 

department regarding Blackboard site and marquis content. Responsible for producing an online monthly 

PTSA newsletter and distributing electronic announcements about PTSA meetings and other PTSA 

sponsored events. In addition, maintains the FSUS PTSA website and social media sites. Assisting in 

developing press releases or other media materials. 

• Volunteer Outreach & Coordination: (Throughout the year. Outreach can be done from home.) 

Develops an outreach campaign to members to volunteer for PTSA; works with committee chairs on call on 

volunteers; works with school volunteer coordinator for collaborative efforts and will ensure a request is 

sent out to all relevant members regarding assistance needed. Enters all volunteer opportunities using Sign 

Up Genius. 

Fundraising Teams: 

• Boosterthon (February for pep-rally and event in March. Additional planning needed in first half of 

the school year): The team serves as the primary point of contact for the Boosterthon staff and helps to 

promote the event via posters, flyers, listserv, Facebook and the morning announcements. Coordinates 

volunteers as needed for collecting and counting donations at the end of the event. 

• Box Tops (Although this is a year-long fundraiser much of it can be done from home): Promotes and 

facilitates the Box Tops 4 Education program and Community Coffee label programs. Encourage families 

to utilize the Box Tops website and cut Box Tops for Education via posters, flyers, listserv and Facebook. 

Coordinates volunteers to collect and count Box Tops from each classroom.  

• Fall Fundraiser (August for sales & October for delivery): Serves as the primary point of contact for the 

account rep and will help promote and distribute material for the fall fundraiser. Team will coordinate 

volunteers to collect prize coupons, distribute prizes, collect order forms and distribute products. All 

program material will be provided by partner. (Planning starts during the summer and the fundraiser 

traditional starts during the 2nd week of school)  

• Holiday Shoppe (First week of December. Dates are chosen during summer months.): The team serves 

as the primary point of contact for the fundraising company account rep. and will help promote and 

distribute materials for the annual Holiday Shoppe. Team will coordinate volunteers to setup, sell and 

breakdown the shop. All programs material will be provided by The Holiday Shoppe.  

• Share Nights (Throughout the year as needed but mostly evenings and weekends): The team serves as 

the primary point of contact for share nights such as two Skate World share nights as well as FSU Theatre 

Share Night via posters, flyers, listserv and the morning announcements. Coordinates volunteers to check in 

students for classroom contests. Other share nights can be coordinated as determined by team and board. 

(Two Skate World events per year traditionally in October and February Dates are chosen during the 

summer months. FSU Theatre Share Night in November.) 

• Wooden Rose Sales (Several events throughout the year. Total hours need for planning/preparation 

3hrs. Each sale 2.5hrs.): The team plans and coordinates the sale of wooden roses during the weeks of 

homecoming, Valentine’s day, Daddy/Daughter Dance and Prom. Coordinate volunteers to work each 

sale.  



2018-2019 FSUS PTSA Leadership Positions 
 

If you would like to get more involved at your child’s school – PTSA provides you that opportunity. If you are interested in 

serving in a leadership position, please fill out the form below. This does not commit you but allows us to reach out to you 

and provide more information. Please return to fsusptsapres@gmail.com or the front office by Friday, March 9, 2018. 

President: presides at all meetings, shall coordinate with leadership of each PTSA team to meet goals of all activities, 
programs and initiatives, and acts as a point of contact with FSUS administration. 

1. 

 

Vice President: shall act as aide(s) to the president and shall perform the duties of the president in the absence or 
disability of that officer to act. 

1. 

 

Recording Secretary: Responsible board meeting preparation and recording of meeting minutes of all meetings of the 
association and of the executive board. 

1. 

 

Corresponding Secretary (Communications & Outreach): Responsible for all written and electronic communications 
including emails, website updates, press releases, newsletters and social media.  

1. 

 

Volunteer Team Leaders: Coordinates outreach members to volunteer for PTSA; works with committee chairs on call on 
volunteers; works with school volunteer coordinator for collaborative efforts and will ensure a request is sent out to all 
relevant members regarding assistance needed. Enters all volunteer opportunities using Sign Up Genius. 

1.  

2.  

 

Treasurer & Finance Director: shall have custody of all of the funds of the association; shall keep a full and accurate 
account of receipts and expenditures 

1. (Treasurer) 

2. (Finance Director) 

 

Membership Team Leaders: Encourages families, faculty, staff and community partners to join PTSA. 

1.  

2.  

 

Fundraising Team Leaders: Promotes and coordinates PTSA fundraisers, the Fall Catalog, Share Nights, Box Tops for 
Education and other PTSA related collections fundraising programs at the school. 

1.  

2.  

 

Engagement Team Leaders: Promotes and coordinates family engagement events, student scholarships and grants for 
teachers and programs 

1.  

2.  
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